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VTBEPXK/IEHO

Ilpukaz  pupextopa  I'pOAHEHCKOTO
rocyaapcTBeHHOT0 Komuemkxa bOH
ot A2 08 L0Ne 76 0

IOJIOXXKEHHWE O BUBJIMOTEKE

1. OBIIIME NOJIOXEHHA

1.1. bubnuoreka YypexaeHus obpa3oBaHus «['poaHEHCKHUI
rocy1apCTBEHHBIH KOJUIE LK GBITOBOIO o6CyKHUBaHUSA HaceJIEHU,
OCYLIECTBISIOIETO 00pa3oBaTeIbHyIO JNeATeNbHOCTE 1O  pealu3aluu
o0pa3zoBaTeIbHBIX TporpaMm CpeaHero CIEeUHANBHOTO o0pazoBaHus,
TpobecCHOHATBHO-TeXHHYECKOTo  00pa3oBaHMs, JIOTIONHATENBHOTO 00pa3OBaHHA
B3pOCHEIX  (nanmee —  OGuOmMoTeka  yupexieHus — 00pasoBaHUs), SBISETCS

CTPYKTYPHEIM MOApA3ACIeHAEM yUpexaeHus 0Opa3oBaHus.

1.2. bubmuorexa yupewaeHus o0pa3oBaHMs OCYyIIeCTBIsieT cOOp
obecrnieurBaeT COXPaHHOCTh JOKYMEHTOB JUIS UX UCIIONb30BaHHUsA BCEMH
y4acTHHKaMHU 0Opa3oBaTeIbHOIO Mporecca.

1.3. B cBoeii pnesTensHocTH OubGnIMoTeka yupexkeHHs 0OOpa3oBaHMA
PYKOBOJICTBYETCS HOPMATHBHEIMH [TPABOBBIMH aKTaMH:

Konexcom Pecny6nuku benapycs 06 o6pa3oBaHuy;

Konexcom Pecniybnuxu benapyck o KyabType;,

TpynossiM kxoaekcom Pecriybnuku benapycs;

3akonom Pecny6muku bemapycs or 10 Hosibps 2008 r. Ne 455-3 «O6
uHGOpMAIHH, HHOOPMATH3ALMHY U 3alIUTE HHOOPMALHKY;

IIOCTaHOBIEHHEM MUMHHMCTEPCTBA Tpyla M COLMANBHOW 3amMThl Pecrmybnnku
Benapych ot 29.12.2001 Ne 25 «O6 yTBepKIeHUH KBATH(PHKALHOHHOIO CIIPABOYHHKA
“JIO/KHOCTH CITY’KAIHX, 3aHATBHIX B KyJIbTYpe ¥ HCKYCCTBE »;

mocTaHoBjieHHeM MuHucTepcTBa oOpasoBanus Pecnybnuku benapycs or
03.06.2019 Ne 71 «O6 onnate Tpyaa paboTHUKOB B chepe 0OpazoBaHus»;

TIOCTaHOBIEHHEM MHuHHCTepcTBa KynbTypbl Pecnybnuku benapycs ot
13.06.2019 Ne 32 «O6 omnate Tpyaa paOOTHUKOB B Cpepe KyJIbTYPEI»;

nocTaHoBleHHeM MuHuctepctBa obpasosanus Pecnybinuku benapych ot
28.11.2016 Neo 108 «A6 ycraHayiaeHHi ¢GopMay YIIKOBBIX JaKyMeHTay, fAKiMi
apapmnsionua aprasizaubii 016miAT3uHbIX (OHAAY yCTaHOY arynpHai cAp3aHAN
ayKallbli 1 BEIKIFOUPHHE 3 iX JaKyMeHTay»;

rmoctaHoBNeHueM MuHucTepcTBa obpasoBanusi Pecnybnuku bemapyces ot
22.03.2023 Ne 107 «ITonoxeHue o mopsAaKe MOATOTOBKH U BRITTycKa YUeOHBIX W3laHUK
W WX MCIOoNb30BaHusA» (Aanee — [lomokeHue O MopsaKe NOATOTOBKM M BBITyCKa
y4eOHBIX H3JaHHH W WX WCIIOIb30BaHHA );

WHBIMM HOPMATHBHBEIMH IIPaBOBEIMH akTaMu PecryOnuku Benapyck, a Takke
NOKaJbHBIMM HOPMATHBHEIMH TIPaBOBBIMHA aKTaMH Yy9peXIeHus oOpa3oBaHUs



(ycTaBoM yupexkaeHHs OOpa3oBaHM#, IIPHKa3aMM DPYKOBOJMTENs y4YpeXIEeHU
o6pa3oBan¥s, MpaBUJIaMH BHYTPEHHETO Pacriopsijika uisi 00y4atomuxcs, mpaBuiamMu
BHYTPEHHETO PacropsiiKa yupexkIeHus oOpa3oBaHus ¥ IPYTHMH).

JlestensHOCT, GuOGMHOTEK perymupyercs rmaBoi 18 Kopexca PecmyGnuku
Benapychk 0 KynbType, B KOTOpO# 0003Ha4€Hbl OCHOBHBIE HANPABJICHUA OpraHU3alliH
pubmoTeuyHoro zena B PecmyGmmke benapych, OCHOBHBIE 3aJa4¥ W TNPHHLIMITEI
paGoTel 6ubnmworek, mpaBa u o0Osg3aHHOCTH OMOIMOTEK U TOIB30BaTeleH,
MpeACTaBleHa CTPYKTypa COBOKYNHOH ceTH OHOIMOTEK M J€ATENbHOCTH
pecybIIMKaHCKOro OubmuoTedHoro coBeTa, OIIpeeIeHbl NO3UIUHU
pecmyGIMKaHCKOTO  JOKYMEHTOOOMeHa M MepepacnpefieieHHs  JOKYMEHTOB,
(YHKUHOHMPOBaHHUS HAIMOHAIBHOM CHCTEMBI MexOHOIHOoTedHOro aboHEMeHTa U
JOCTaBKH JOKYMEHTOB, MEXaHW3MBl KOPIIOPATHBHOTO B3aUMOAEHCTBUs 6UbIHOTEK TTO
(OPMHPOBAHHKIO M UCIIOJIb30BAaHUIO HH(OPMAITMOHHEIX PECYPCOB.

Ha pecnyOnMkKaHCKOM YpPOBHE KOOPAMHALMOHHYI0 Y OpraHH3allHOHHO-
METOIHYECKYIO0 paboTy OCYIIecTBIIAeT roCyNapCTBEHHOE ydpexJeHue oOpa3oBaHUA
«AxajieMus NoCIeIUTIIOMHOTO 06pa3oBaHus» (Ianee — Akagemus oOpazoBaHus).

1.5. Ha pecrmy6iukaHCKOM ypOBHE KOODJMHALMOHHYIO M OPraHW3allMOHHO-
METOAMYECKYIO (hYHKIMIO OCYIIECTBIAET CeKIMsA Oubnmorekapei rocy1apcTBEHHOTO
yupexIeHus oOpa3oBaHus  «AkajeMHss TOCIEOUILIOMHOIO  0Opa3oBaHU».
Hcnonuenne (QyHKUMH KOOPAMHALMOHHOTO W METOAMYECKOTO LEHTpa CeTH
O6ubIMOTEK yUpeKIeHH 00pa30BaHusi PErHOHAIbHOIO YPOBHA — HHCTHTYThHI Pa3BUTHS
006pa3oBaHHsI

2. OCHOBHBIE 3AJJAYH

bubnuoreka yupexneHus 00pazoBaHMS TIPHU3BaHA: COJEHCTBOBATH IIpOLECCy
0o0yJYeHHs ¥ BOCIHTaHM yJalluXCs,

OCYLUECTBIATh  MH(QOPMAllMOHHOE  CONpPOBOXAECHHE  0Opa30BaTENbHOIO
npolecca;

obecrieunBaTh MPaBO YYaCTHUKOB 00pa30BaTENbHOrO npoiecca (0dyJarommxcs,
HUX 3aKOHHBEIX TpEACTaBHTeNeH, MeJarorHueckux pabOTHHMKOB, HHBIX PabOTHHKOB

yupexaeHus obpazoBanus) Ha OecnnaTHoe moONB30BaHHE HHPOPMALIMOHHBIMA
pecypcamy.

3. COAEPKAHUE PABOTHI

B cooTBeTcTBHM ¢ OCHOBHBIMH 3ajadaMd Oubinuoreka ydpexaeHuUs
obpazoBaHHus:

opraHu3syer paboTy 110 KOMILIEKTOBaHHIO, YUETY, Bhijaue TOKYMEHTOB
y4eOHBIX W3aHuH OudaMoTedHoro GoHza, a Takxe 0becTIeYnBaeT JIEKTPOHHYIO
MOCTABKY TOKYMEHTOR;

co3aaeT GOHI MEHAPECYPCOB M 0OECTIEYHBAET PACIPOCTPAHEHHE CPEIH
none30BaTenel ¢ MpUMeHeHneM 00JIa4HbIX TEXHOJIOTHIMA;

obecrnieyuBaeT  COXpaHHOCTH GOHAa W €ro WCIONB30BAHWE B
COOTBETCTBHH C YCTAHOBJICHHBIMH IIPABUIIAMH;

opraHusyer W  BeJeT  CIpaBo4yHO-OuOiHorpadwudeckuwii  ammapar

“HGOPMALIMOHHBIX pecypcoB Oubnuoreku (KaTajliord, CHCTEMa KapTOTEK,
TeMaTH4ecKre 06a3bl JaHHBIX);



ocymecTBisier  GuGIHOTEYHOE, KHPOPMALMOHHOE H  CIpaBOYHO-
6ubimorpadudeckoe 06CITyKIBaHHE YUAIHXCS, [I€JarOrM4eCKuX pabOTHHKOB.

OpraHM3yeT W IPOBOAMT paGoTy MO BOCMHMTAHWIO y ydalllUXCs MHTepeca K
KHHATe M 4YTEHWI0, (POPMHUPOBAHWIO WH(MOPMALMOHHOW KYIBTYpBI, KOHCYIbTHPYET
3aKOHHBIX TPENCTABHTEIEH HEeCOBEpPIICHHONETHHX 10 BONPOCaM OpraHU3alH{
CEMEHHOI0 YTEHHS.

4. IPABOBOM CTATYC.
®UHAHCHUPOBAHHUE U MATEPHAJIbHO-TEXHUYECKOE
OBECITEYEHHE

4.1. VYmnpaeieHue 6ubnuorexoi yUpexIeHUs obpa3oBaHus
OCYILECTBIISIETCS B COOTBETCTBHM C 3aKOHOJATENbCTBOM Pecnybmvku benapycs u
YCTaBOM y4pPeXISHHS 00pa3oBaHuMs.

4.2. PyxosogcTBo 6ubIHOTEKON y4pekaAeHHs 0Opa30BaHMA, KOHTPOIbL 3a ee
NeATeNBPHOCTBIO  OCYLIECTBISET  PYKOBOAMTENb  Y4pekAeHHs  oOpa3oBaHwms,
KOTOpBIM HECET OTBETCTBEHHOCTh 3@ CO3[aHHE HEOOXOJMMBIX YCIOBHHM /15
dynknnoHupoBaHus GuGnuoreku (yder W coxpaHenue OubmHOTEHHOrO QOHIA,
TeXHU4ECKOro 060pyI0BaHHUs U UMYyILecTBa OUOIMOTEKH ).

4.3. Bosrnaenaser GubnuoTeKy ydpexjaeHHs oOpa3oBaHuiA OHOIMOTEKApb,
KOTOpPBIM MOOUHMHSETCH HEMOCPECTBEHHO JMPEKTOpPY YdpexkieHus oOpasoBaHus U
SIBIIIETCS YJEHOM IeJarori4ecKoro CoBera.

4.4, Crpyktypa OubnnoTeks ydpexaeHHA 0oOpa3oBaHHsi BKIIOYAET
aboHeMeHT, UMTaNbHbIH 3aj1, Xpanumuie. [{ns xpanenus (poHna ydeOHBIX W3AaHHUMH
BBIJEJNEHbl OTAENbHBIE CTENTaxH. bubuoTeka ydpexkJeHHs 00pa3oBaHHA HMeeT
mreMnens ¢ 0003HaAYeHHEM CBOETO MTOJIHONO HAaHMEHOBAHHS.

4.5. CocTosHMe MaTepUabEHO-TeXHUYeckod Oa3sl ¥ ¢oHAa Oubnuorexu
ABJIISETCS OOHUM M3 OCHOBHBIX TIOKa3aTene# TOTOBHOCTH KOJUIEIKa K HOBOMY
y4ebHOMY rojy.

4.6. Bubnuoreunoe, MHGOPMAIMOHHOE W CIPaBOYHO-OMOMHOrpaduyeckoe
obciyKMBaHHe TONB30BaTeNel OCYIUECTBIAETCS B COOTBETCTBHH C TUJIAHOM
paboTel yupexneHus obpasoBaHua Ha roa. Ilman paGoTel oubnuoTexu
yupexaeHus o0pa3oBaHus SBISETCS OJHMM M3 00s3aTelbHEIX Pa3/elioB OJOBOro
TIIaHa yupexaeHus odpa3oBaHus.

4.7. ®opmupoBaHueM H obpaboTkoit 6uGmMOTEYHBIX QOHAOB (OCHOBHOIO M
ydebHoro), 6ubnHoTevHsM, HHOOPMAITHOHHBIM H CIIPaBOYHO-OHOIHOrpagHIecKuM
o6CyKMBaHUEM IONIb30BaTeNiel OHONMHOTeKH yupekaeHHMsI 0Opa3oBaHHs, HAYIHO-
METOAMYECKHMM  o0ecre4eHHeM  JeATEeNbHOCTH  OMONMOTeKH — 3aHHMaercs
6ubmuoreunsiii pabotuk (cr. 132 Komskca Pacmybumiki Bemapyce ab KyasTypsi),
KOTOPbI TaK¥kKe OCYIISCTBISIET KOMIUIEKTOBaHWE, Y4YET, BbIAady, BO3BPAT, 3aMEHY
¥ CIIMCaHHWEe JOKYMEHTOB 6ubnmroreynoro hoHzaa.

4.8. IllrarHoe pacmucaHue, YCIOBUS W TOpAJOK OIIAThH Tpy/Ja
OubnroTeYHbIX PAaOOTHUKOB OTIPENENSIOTCS B COOTBETCTBHM C 3aKOHOJATENHCTBOM
PecnyGmmuxu Benapycs.

4.9, bBubmioreuHsle palGOTHHKHM HECYT OTBETCTBEHHOCTb 3a COXPaHHOCTB
(OHIOB B COOTBETCTBUH C IeHCTBYIOIIUM 3aKOHONIATETbCTBOM.

4.10. Pexum pabotsl 6ubIMOTEKH yUpexaeHus o6pa3oBaHUs ONpeJeNseTcs B



COOTBETCTBHH C IIP4BUJIAMH BHYTDEHHEro TPYAOBOIO DaclOpsAKa YYpeKICHHs
o6pa3oBaHus ¥ yTBepKAaeTcA PyKOBOAMTENEM /10 | ceHTsOpsL.

4.11. Tlopsmoxk pocTyna K (GOHAAM, IEpe4YeHb YCIYyr H YCIOBHA HX
npefocTaBieHHs OMONHOTEKOH  ONpelensAloTcA  NpaBHIIAMH MOJIE30BAHHS
O6ubIMOTEKO# KoIemKa.

4.12. bubnnoteka UMeeT IpaBo:

CAMOCTOSATENIBHO ONpeNeNsTh COAepXKaHHe, (OPMBI M METOABI CBOEH
JEATENBHOCTH B COOTBETCTBHH C 3ala4aMK U HAlpaBIeHUAMHU [€ATENbHOCTH;

3HAKOMHTECH C Yy4eOHBIMM T@porpaMmami, IUIaHaMHM BOCIUTATEIbHOM
paboTel yupexaeHus oOpa3oBaHWs, IONy4aTh OT TMeAarorudeckux paboTHHKOB
CBelleHHs, HEOOXOmMMEIE [N pelleHWs IIOCTAaBIeHHBIX Tiepen OHOMHOTEKOM
yupexaeHus 00pa3oBaHus 33124,

HCKII0YaTh JOKYMEHTHI U3 61bmroTedHbIX (pOHAOB;

yCTaHABIMBaTH II0 COIJACOBAHMUIO C PYKOBOJUTEIEM y4YpexIeHUSA
obpa3zoBaHWs TpaBWiIa II0JB30BaHMA OMOMHMOTEKOM, TOPSNOK pPErucTpalyy
[10JIb30BaTes el OUOIMOTEeKH;

NMPUHKMATE MEphl [10 KOMIIEHCAllHM YpPOHA, HAHECEHHOIO IOJIb30BATENISIMU
OUOIHOTEKH;

y49acTBOBaTh B peajW3aldd TOCYJapCTBEHHBIX M  MHBIX IIPOIpaMM,
HalpaBJIeHHBIX Ha Pa3BUTHE OUOIMOTEYHOrO JI€N1a;

cO3[1aBaTh CaMOCTOsATeNbHbIe OMOMHMOTEYHBIE NPOrpaMMBI M y4YacTBOBaTh B
NpoeKTax, TporpaMMax, KOHKypcax, KOODPAWHATOPaMH KOTOPBIX BBICTYTIAIOT
OubIHOTEKH Pa3IMYHEIX BEJOMCTB M OpraHU3aIluii;

BXOAUTE B OHOIMOTEYHble O0BEMHEHNUS, aCCOLMALMM (COKO3b]); TPUOOpeTaTh,
c03/1aBaTh, GOPMHUPOBATh ¥ UCIOIB30BATH HHGOPMAILIHOHHEIE PECYPCHI;

OCYHIeCTBNATE cOOp [JOKYMEHTOB B  3JICKTPOHHOM  BHIE, npu
HEOOXOOMMOCTH CO3JaBaTh KOMHWHM JOKYMEHTOB B SJEKTPOHHOM BHAE C
BEINOJIHEHHEM TpeOOBaHWI 3aKOHOJATENhCTBA 00 aBTOPCKOM TIpPaBe W CMEXKHBIX
TipaBax.

4.13. PaGotHuku OuOMMOTEKW YyUpexkaeHHAs OOpa3OBaHMS CHCTEMATHYECKU
IOBEIIIAIOT KBATM(HUKALMIO B MHCTHTYTax [OBbILEHHS KBanuukauuu (He pexe
ONHOrO pa3a B IATh JIeT), Ha CEMHHapax, IpOBOOUMBIX Oubiuorekamm —
METOOMYCCKHMMH LEHTPaMH, METOAMYECKUMH OOBEOMHEHMAMH, a TaKKe IIyTeM
camMoobpa3zoBaHMsd;, MpPOXOIAT AaTTeCTallMI0 B YYpeXACHWHM oOpa3oBaHHs B
YCTAHOBJIEHHOM TTOPSIKE.

4.14. TlpoBepka nesaTenpHOCTH OuONMMOTEKM YyuUpexAeHUs OOpa3OBaHHA
NPOBOJMUTCS [0 COTJIACHIO C PYKOBOJHTENEM YYpeKIeHHs oOpa3zoBaHHSA U

palioHHBEIM oTAenoM 1o ofpa3oBaHuld ¢ 06A3aTENLHBIM TIPHUBJIEYEHHEM
CIIEIIHATNCTOB GUOIHOTETHOTO JleNa B KaYeCTBE IKCIEPTOB.



